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1.4. Ha otneneHnu OCyIIECTBIISECTCS MOATOTOBKA CIIEHUATMCTOB CPEIHEro 3BEHA B
cootBercTBUHU ¢ ®PI'OC CIIO 6€3 oTpbIBa OT MPOU3BOCTBA.
1.5. KoHTposab paboThl 3204HOTO OTIEICHUS TEXHUKyMa OCYIIECTBISETCS 3aMEeCTH-
TEJIeM JUPEKTOpa 1o yueOHoil paboTe, Ha3HAYaeMblil TUPEKTOPOM TEXHUKYMA.
1.6. lesaTenbHOCTh 3a0YHOTO OTIEJIEHHUS MPOBOIUTCS MO IUIaHY PabOTHI, €XKETr0THO
YTBEP)KIAEMbIM 3aMECTUTENIEM IUPEKTOpa Mo yuebHoil pabdoTe.
1.7. JlesTensHOCT paOOTHUKOB 3a0YHOTO OTACNCHHS PErJIaMEHTUPYETCSl COOTBET-
CTBYIOUIMMH JOJDKHOCTHBIMU MHCTPYKLIUSMHU.

2. leau v 321241 3204YHOT0 OTAEJEHUS] TEXHUKYyMa
2.1. lenpto GyHKIIMOHUPOBAHKS 3a0YHOTO OT/ACJICHUS SBJSIETCS BCECTOPOHHSS Opra-
HU3AIWs ¥ peann3aiius padoThl, CBSI3aHHOM C OpraHu3amuei u odbecrneueHneM y4eOoHo-

ro Mpolecca Ha 3a04HOM M BE€YEPHEM OTIEICHMSIX B COOTBETCTBUHM C TPeOOBaHUAMU
®1'0C CIIO:

. oOecrieyeHne KOHTPOJIs 3a COOJII0IEHUEM TPEOOBaHUI U CPOKOB BBITIOJIHEHHUS
y4eOHOro mpoiiecca no 3a04Hoil opmMe 00ydeHUs CTYJEHTOB TEXHUKYMa,;

. OpraHu3amysi KOHTPOJISI TEKYIIeH M MTOTOBOM YCIEBAEMOCTH CTYACHTOB 3a-
OYHOTO OT/AEJICHUS,

. OpraHu3alysl 3a4MCICHUs, IEPEBOIA, OTUUCICHHSI U BOCCTAHOBIICHUS CTYICH-
TOB 320YHOT'O OT/AEJICHUSI TEXHUKYMA,

. KOHTPOJIb 3a BBIIIOJIHEHUEM pACIUCaHMs 3aHATHI MpenojaBaTeNsiMU U CTY-
JCHTAMH 3a0YHOTO OTJIEICHUS TEXHUKYMA;

. BHECEHUE M3MEHEHUI B OCHOBHOE pacIUCaHME IO 3aMEHE MperojaaBaresei,

OTCYTCTBYIOIIUX IO IIPUYINHC BpCMCHHOﬁ HeTPYI[OCHOCO6HOCTI/I WJIK 110 MHBIM YBaXXH-
TCJIIbHBIM IIPUYMHAM,

. oOecrieyeHue eAMHOro MopsaKa JOKyMEHTUPOBAHHS;

. KOHTPOJIb 32 UCIIOJIHEHUEM IOKYMEHTOB;

. MOJATrOTOBKA U Mepeiaya B apXUB JJOKYMEHTOB B YCTAHOBIIEHHOM TOPSAJIKE;

. pa3paboTka ¥ BHEAPEHHE B TEXHUKYME HOPMATUBHO-METOJIMYECKHX IOKY-

MEHTOB HaIlpaBJICHHBIX HA ONTHMM3ALUIO PAOOTHI MO OOYUYEHHIO CTYJEHTOB Ha 3a04-
HOM OTJIEJICHUS;

= IIPEIOCTABIEHUE OTYETHOCTH B JAPYTME€ BBILIECTOSIIIME OPraHU3aluy B yCTa-
HOBJICHHOM ITIOPSIZIKE U B CPOKH, OIPEIEIICHHBIE PACIOPAIUTENBHBIMA JIOKYMEHTAMU
BBIIIECTOAIIMX OPTaHOB TOCYJAapCTBEHHOW BJIACTH M CaMOT0 Yy4eOHOTO 3aBEJCHUs, a
TaK)Xe JIPYruMU JOKYMEHTaMH 10 BOIIPOCAM 3a04YHOTO O0YUYEHUS CTYICHTOB.

3. OYHKUIMHU 32049HOT0 OT/IeJIeHUsI TEXHUKYMa
B cooTBeTCTBMU C 3ajayamMu 3a04YHOE OT/IECJIEHUE TEXHUKYMa BBIMOJIHSAET CIEIYIOLIUE
OCHOBHbIE (DYHKIIUH:
3.1.IlogroroBka u odopmiieHHe y4eOHOM TOKYMEHTAIlMU Ha OTIEICHUU (3a4eTHBIX
KHIDKEK, ai()aBUTHON KHHTH, )KypHAJIOB y4EOHBIX 3aHITHIA, CBOJHBIX ¥ UTOTOBBIX Be-
JIOMOCTEH U TIpoUeH TOKYMEHTAIIUN ).
3.2. [loxroroBka u oopmiIeHHE TOKYMEHTOB (CIIpaBOK 00 00yUYEeHUHU U MPOUEH TOKY-
MEHTAIIUHN );
3.3. [loaroroBka NMpOEKTOB MPUKA30B, PACIIOPSIKEHUH, CIIPABOK:
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. NepeBojia CTYACHTOB OT/IEICHUS Ha CIEIYIOMIMNA Kypc O0y4YeHHs MO CHelu-
QIBHOCTSAM TEXHUKYMA;
. 3a4UCIEHUs, IEPEBOIA, OTYUCIECHUS U BOCCTAHOBJIEHUSI CTYJIEHTOB 3a0YHOIO
OTJIETICHUS TEXHUKYMA,
. (aKTUYECKOro BBIIOJIHEHUS ME€Jaroruyeckoil Harpy3Ku NpernoaaBaTessiMu
TEXHUKYMa,;

3. CTpyKTypa 3204HOI0 OT/AeICHUA
3.1.1ltaTHRIMU paOOTHUKAMU 3a0YHOTO OTIIEJICHUS SIBIIAIOTCS 3aBENYIOLIUMN OTIeme-
HUEM U CEeKpeTapb y4eOHOM YacTH.
3.2.3aBenytomuii OTACICHUEM MOAYMHSIETCS U OTUUTHIBAETCS B CBOEW paboTe mepen
3aMEeCTUTENIEM JUPEKTOpPA Mo yueOHOM paboTe TEXHUKyMa.
Cekperapp y4eOHOI 4acTH NOJYMHSAETCA HEIOCPEICTBEHHO 3aBEAYIOIEMY OTIEICHU-
eM.
3.3. 3aBenyromuii 3a09HBIM OTACIICHHEM UMEET MPaBO:
- 3alMIIaTh Y€CTh, JOCTOMHCTBO U JIEJIOBYIO PEIYyTaLUIO.
- Y4yacTBOBaTh B OOCYXKJICHUU U PEIICHUU BOIIPOCOB JEATEILHOCTH TEXHUKYMA.
- [TonyuyaTs HEOOX0IMMOE YU4eOHO-METOUYECKOE U MAaTepUaIbHO-TEXHUYECKOE oOec-
ne4yeHue cBoeil mpodeccruoHanbHOM ASSITENIbHOCTH, OECIUIATHOE MOJIb30BaHUEe OUOIIHO-
TeKkamMu, THHOPMAIIMOHHBIMU PECYPCaMU, YCIIyraMHu y4eOHBIX, y4eOHO-METOANYECKHX,
COIMAIbHO-OBITOBBIX, JICUEOHBIX U JPYTUX MOAPA3ACIICHUN B COOTBETCTBUHU C Y CTABOM
TEXHUKYMa, JIOKAJIbHBIMU aKTaMU U KOJUIEKTUBHBIM JOTOBOPOM.
- BBISBIATH U pETUCTPUPOBATH HECOOTBETCTBUS B 00JIACTH KAU€CTBA, a TaK K€ MHUIIH-
UpOBaTh BBHIPAOOTKY PEKOMEHAAIMN U MPOBEICHHE HEOOXOIUMBIX MEPONPUITUH IO
KOPPEKTUPYIOIIUM U MPEAYIPEKIAIONIMM JACHCTBUSIM B paMKaxX CBOEH JesSTEIbHOCTH.
- 3anpalmBaTh Y OTBETCTBEHHBIX COTPYAHUKOB TEXHUKYMa MH(DOPMALINIO U TOKYMEH-
ThI, HEOOXOIUMBIE JIJISl BBIMOJHEHUSI CBOUX JIOJDKHOCTHBIX OOSI3aHHOCTEH ¢ paspeliie-
HUS KX HETIOCPEICTBEHHBIX PYKOBOIUTENEH.
- [IpuBnekath paOOTHUKOB TEXHUKYMA K PEIICHUIO BO3JI0KEHHBIX 3aa4 C pa3peIICHUs
WX HEMOCPEACTBEHHBIX PYKOBOIUTEIICH.
- JlaBaTh yKka3aHus mperojaBaTessiM, MacTepaM MPOU3BOJACTBEHHOTO 00yUYeHHsI, HaXO-
JSITUMCS B €0 (DYHKITMOHAJIBHOM TTOTYMHEHUH, O0YJAIOIIMMCSI TEXHUKYMa.
- BHOCUTH TIpemyioxKeHUs NUPEKTOPY TEXHUKyMa O MOOILIPEHWU WM HAKa3aHUU OT-
JIEBHBIX O0YYAIOIINXCS U MIPETNO/IaBaTeleH.
- [IpencraBisaTh HA PAaCCMOTPEHUE AUPEKTOPA TEXHUKYMa MPEJI0KEHHUS 0 BOIIpOcam
NEeATEIbHOCTH OT/ACIICHUS.
- [lonnuceiBaTh JOKYMEHTHI B Mpe/ieiiaXx CBOEH KOMIIETEHITUU.
- [IpuauMath yyactre B COOpaHUSX U COBEIIAHUSIX TPYIOBOTO KOJIJICKTHUBA.
3.4. 3aBenyroluii OTAEIEHUEM O0sI3aH:
3.4.1. BbINONHATH NOATOTOBKY MaT€pUajIoB U COCTABIICHUE:
- rpaduka yueOHOro mpoiiecca Ha y4eOHbIH rof,
- rpaduku yueOHOTro mporecca Mo Tpymmam,
- pacriicanus y4eOHbBIX 3aHITHHN (M3MEHEHUN B pACIIUCAHUU 3aHATUI), CIa4d ToCcyaap-
CTBEHHOTO WJIM JAeMO3K3aMeHa B pamkax [ A.
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3.4.2. TloaroToBka MpoOEKTOB MPUKA30B:
- O MIPOBEJECHUM 3K3aMEHOB KBAJTM()UKAIIMOHHBIX U COCTAaBE aTTECTALIMOHHBIX KOMHUC-
CHI;
- 0 JIOMyCKe K KBaJTHU(PUKAMOHHOMY SK3aMEHY;
- 0 mepeBo/ie 00yyaroIKXCs 3204HOM (popMbl 00yUEHUs C Kypca Ha Kypc;
- o nepe3auete u 3adere Y/, MJIK, npaktuk, [1M;
- 0 nonycke k ['MA.
3.4.3 Opranu3oBarh KOHTPOJIb Ha OTJEJIEHUU 332 Ka4eCTBOM 00pa30BaTEIbHOIO MpO-
1ecca, 0ObEKTUBHOCTBIO OLICHKH PE3YJIbTaTOB YUEOHOM NEATEIbHOCTH O0y4arolmuXxcs
U 00€ecrieYeHHEM YPOBHS MTOJATOTOBKH O00YyYarOUIXCs, COOTBETCTBYIOIIETO TpeOOBaHU-
aM (perepanbHOro rocyAapCTBEHHOTO 00pa30BaTEIHLHOIO CTaHAAPTA.
3.4.4. KoHTpoaupoBaTh COOTBETCTBUE COACPKATEIBbHON YacTU Y4eOHBIX 3aHATUH Tpe-
ooBanusiM oOpa3zoBaTenbHOM mporpammbl CIIO (pabouum mporpammam 1Mo COOTBET-
CTBYIOLIUM JIMCUUIIMHAM), UCIOJIb30BAaHUS IMEJAarOTMYECKUX TEXHOJOIMi, KadyecTBa
3aMMceil 0 MPOBEAEHHBIX YUYEOHBIX 3aHATUAX (B *KypHajgax y4eOHbBIX 3aHATHUI) HA OT-
JIEJICHUH.
3.4.5. OcymiecTBIsATH KOHTPOJIb 32 YUeOHOM HArpy3KOi 00yJaronuxcs Ha OTJCICHUN.
3.4.6. BINOJHATH MOATOTOBKY U MpPEICTaBICHUE B YCTAHOBJIEHHBIE CPOKH MH(OpMa-
MM O MOKa3aTeisiX AEATEIbHOCTH OTAEJICHUS IO PACHOPSDIKEHUIO JUPEKTOpPa TEXHH-
KyMa, 3aMECTUTENS IUPEKTOpa M0 yueOHO-BOCIUTATENbHOU padoTe.
3.4.7. Oprann3oBaTh MOHUTOPUHI M AaHAJIU3 KAuecTBa AESTEIbHOCTU OTAEICHHS IO
utoram 1 cemecTpa u 3a y4eOHBIH To.
3.4.8. [InanupoBanue u opraHuzanus padOThl Majoro MeJarortdeckoro COBeTa TeX-
HUKyMa.
3.4.9. [IpuHuMAaTh MEpHI 10 COXPaHEHUIO KOHTHHIEHTAa 00YJarOINXCS Ha OTACICHUH.
3.4.10. ObecnieunBaTh BBHITIOJHEHUE 00yJarOmMUMUcA Ha oTaeiaeHnu [IpaBunn BHYTpeH-
HEro pacnopsiaka, COONIOACHUS TUCUUIUIMHBL, IPABUJI U HOPM MO OXpaHe TpyAa U Mo-
YKapHOU 0€30IMacCHOCTU B Y4eOHOM IpoIiecce.
3.5. Cekperapb yueOHOM YaCTH UMEET MPABO:

. NPUHUMATh y4acTHE B COOPAHUAX U COBEIIAHUSAX TPYIOBOTO KOJUIEKTUBA;

- BHOCHTD NPEAJIOKEHUS 110 YIYUIIEHUIO CBOEH pabOThl U pabOTHI TEXHUKyMa B
LEJIOM.

3.6. B 00s13anHOCTH cekpeTaps y4eOHON YacTH BXOIUT:

. nevyatanue odopmiieHre W obecrieyeHue OJaHKaMH YYETHO-OTYETHOW JIOKY-
MEHTAlHH;

. TOTOBHT KypHaJbl yYEOHbBIX 3aHITHIA;

. MOJATOTOBKA U 0()OPMIIEHUE 3a4YETHBIX KHWKEK JJI CTYJE€HTOB JTHEBHOTO OT-
JIeJIeHHs], KOHTPOJIb 32 UX BEJICHUEM;

= BEJIET MOATOTOBKY 3a4YE€THBIX M AK3aMEHAIIMOHHBIX BEIOMOCTEH K MPOMEXKY-
TouHOM aTTectauuu u ' A;

. BeJleHUE al(paBUTHON KHUTH OOYy4arOIINXCS CTY/ICHTOB;

. BbIJla4ya CIpaBoK (00 OOy4YeHHH, aKaJeMUYECKUX) U TOKYMEHTOB CTyAEHTaM
OTJICJICHUS, OpraHu3allysl y4€éTa BbIauu;

. paboTa 1o ABM)KEHHIO KOHTUHI€HTa B KHUT€ KOHTHUHIE€HTA, al()aBUTHON KHU-

T'H U )KypHaIax y4eOHbIX 3aHATUH;
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. IpEJCTaBIsIeT B OyXTajaTepuio JBIKEHUE CTYJIEHTOB MO KBapranam (Ha 1
YHUCJIO KAKJOT0 KBapTasia);
. BEJIET €XKEMECSYHbII y4eT 4acoB yueOHOW paloThl mpemnojaBaTeiei, exe-

JTHEBHBINA Tabenb MpoBeACHHBIX YacoB (popma Ne2) mpemnomaBaTensiMu U KOHTPOJIb 3a
CEMECTPOBBIM BBIITOJIHCHUEM HX;

= MIPECTABIIICT UTOTOBYIO CIIPABKY IO BBIMOJHEHHBIM yacaM (dopma Ne3);

= OCYIIECTBIISIET yUET YaCOB KOHCYJIbTAaHTaMU, pelleH3eHTaMu 1 wieHaMmu [ DK
= OCYIIECTBIISIET PETUCTPAIIMIO BBIMOJHEHUS CTYACHTAMH OT/ACIICHUS KYPCOBBIX
U JTUTIJIOMHBIX MTPOEKTOB;

= ocyiecTBisieT Beqaenue npotokosoB I'OK npu 'NMA 3aounoro otaeneHus;

. BEJICT JICJIONPOU3BOJICTBO MO JHEBHOMY OTJIEJICHUIO (ITOIIMBKA JOKYMEHTOB,
IIOJITOTOBKA U CJlaya MX B apXUB);

. BBITIOJTHSIET PA30BbIC MOPYUCHUS 3aBEIYIOIIETO 3a0UHBIM OTJICJICHUEM U 3aMe-

CTHUTENISl AUPEKTOpa Mo yueOHOoi paboTe.

4. OTBETCTBEHHOCTH MEPCOHAJIA 3204YHOI0 OT/AeJIeHUS TEXHUKYMA
4.1. 3aBenyrouiuii OTACICHUEM HECET OTBETCTBEHHOCTH 3a pabOTy OTIEICHUS U OTUH-
THIBAETCSL O CBOEH JICSITEIILHOCTU MEPE]l AUPEKTOPOM TEXHUKYMa U 3aMECTUTEIIEM JIH-
pekTopa no yueOHol paboTe;
4.2. 3aBenyroniuii OT/AEICHHEM HECET OTBETCTBEHHOCTH 32 KAU€CTBEHHOE U CBOEBpE-
MEHHOE MCIIOJIHEHNE CBOUX JIOJDKHOCTHBIX 00sI3aHHOCTEH.
4.3. Cekperappb yueOHOM YacCTH HECET MOJIHYI0 OTBETCTBEHHOCTH 3a KAY€CTBO U CBOE-
BPEMEHHOCTh BBITIOJIHEHUSI BO3JIO)KEHHBIX HA HEro 00s3aHHOCTEH B COOTBETCTBUU C
TOJDKHOCTHOW WMHCTPYKITMEH W HOPMATHBHO-TIPABOBBIMH aKTaMH W JIOKJIAIBIBACT O
cBOEl padoTe 3aBEIyIOLIEMY OTIAEICHUEM.

5. B3auMooTHOIIIEHNUS U CBA3HU
5.1.3a04HO€ OTHENEeHHE KOOPAUHUPYET CBOIO PabOTy C AHEBHBIM OT/AEJIEHUEM, 3ame-
CTUTENIIMU JTUPEKTOpa MO y4eOHOM, BOCIIMTATEIBHON M y4eOHO-MPOU3BOACTBEHHOM
pabore.
5.2.Bompockl opranuzanuu y4eOHOTO Ipolecca, pelieHHe METOAMYECKHUX BOIPOCOB
3aBeNYIOLINI OT/AEIEHUEM COTJIaCyeT ¢ 3aMECTUTENIEM AUPEKTOpa Mo yueOHoi padoTe.

6. Opranu3anusi paéoThl OT/AeJIeHUA
6.1. PaboTa 3a04HOTO U BEUEPHETO OTACIICHUS TPOBOJUTCS MO TUIaHY, COCTaBISIEMO-
MY €KETO/IHO U YTBEP>KIAEMOMY 3aMECTUTENIEM TUPEKTOpa 1Mo yueOHoil padoTe.
6.2. Y4ueOHbIi Mporiecc Ha 3a0YHOM M BEUCPHEM OT/ICJICHUU OCYIIECTBIISICTCS B COOT-
BeTcTBUU ¢ [IpaBuiaMu BHYTPEHHETO paclopsiika TEXHUKYMa.
6.3.0TBETCTBEHHOCTh 3a OPTaHU3AIMIO M PE3YJbTaThl PabOThl 3a04YHOTO OTACICHUS
HECET 3aBEIYIOLINM.

7. JlokyMeHTauusi 3204YHOT0 OTJAeJEHUS
Ha otnenenuu Benercs cienyromas JOKyMEHTalus:
7.1. KypHanbl yueOHbBIX 3aHATHH, ’KYpHaJIbl YCIIEBAEMOCTH.
7.2. AndaBuTHas KHUTa CTY/ICHTOB.



7.3. BenomocTtu ycrneBaeMOCTH CTY/I€HTOB OTJEIICHUS:

7.4. 3aueTHbIE KHUYKKHU CTYI€HTOB

7.5. [Inansl paboTHI OTACIEHUSI.

7.6. Benomoctu yuera nenaroruueckux 4acoB (popmaNe2 u popma Ne3).

Paccmompeno
Ha 3ace0anuu MemoouyecKko2o cosema
Ilpomoxon Nel om 10 _ cenmsaops_2019e.
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